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State Police Guide to
Student Teachers and Statutory Waivers

Connecticut General Statutes (CGS) 8§ 10-232b requires schools to fingerprint student teachers
who are enrolled in a teacher preparation program that has been approved by the Connecticut
State Department of Education (SDE). These student teachers must submit to a state and national
criminal background check within sixty days from the date that their student teaching experience
begins. The statute also waives the $75.00 state fee to process the criminal background check.
Review the Connecticut State Department of Education’s Guide to Approved Educator
Preparation Programs in Connecticut form for more information on approved programs.

Review the State Police Guide to Criminal Background Checks for Noncriminal Justice
Purposes document for more information on the background check process.

List of SDE-Approved Teacher Preparation Programs

Connecticut’s Educator Preparation Programs: Certification Endorsements

Candidates must seek advisement directly from individual institutions about program admissions and course work requirements.
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" ARC offers preparation in world languages K-12, including less commoanly taught languages such as Arabic, Chinese and Japanese.
2 only open to candidates employed in and recommendad by participating urban school districts.
2

Find the most up-to-date list at:
https://portal.ct.gov/-/media/SDE/Certification/quides/ap ed prep prgms.pdf
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Student Teacher Program Enrollment

Student teachers who are enrolled in a program that does not have a certification endorsement
code (U, G, or N) in the designated institution box are not required to be fingerprinted and do
not qualify for the $75.00 state fee waiver. Schools can fingerprint student teachers in
unapproved programs (at their discretion), but state law does not require the background check
and the student teacher will pay the state fee.

Schools must maintain documentation of a student teacher’s enrollment in an approved
SDE-program for at least one year for state and federal auditing purposes. Schools that
cannot verify a student teacher’s enrollment will be required to submit the correct state

fee.
Examples
Institution Program Endorsement | Fingerprint Fee
Code
Albertus Magnus | Elementary, None Not Required State & Federal
College Grades 1-6
Albertus Magnus | Art, Grades, U Required Federal Only
College PK -12
Albertus Magnus | School Counselor None Not Required State & Federal
College
Relay CT English, N Required Federal Only
Grades 7-12

Student Teacher Classification

Schools must classify student teachers as paid or unpaid. Unpaid student teachers do not receive
any direct payment. Schools that pay stipends directly to a college, university, or program must
classify their student teachers as unpaid. Paid student teachers receive direct payment for their
student teaching experience.

Schools must maintain documentation of a student teacher’s classification for at least one
year for state and federal auditing purposes. Schools that cannot verify a student teacher’s
classification will be required submit the correct federal fee.
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Fees
SDE-Approved Program Unapproved Programs
Unpaid Student Teacher $11.25 Unpaid Student Teacher $11.25 plus $75.00
Paid Student Teacher $13.25 Paid Student Teacher $13.25 plus $75.00

Fingerprinting Costs

Fingerprints taken at a state police location will cost $15.00 per fingerprint card. All other
locations, such as a regional educational service center, police department, independent
fingerprinting company, or school personnel can charge their own fingerprinting fees.

Privacy Rights Forms

Student teachers must complete a waiver and consent form, in addition to, the FBI Privacy Act
Statement and Noncriminal Justice Applicant’s Privacy Rights forms. Local and regional school
districts and state technical high schools must use the National Child Protection Act/VVolunteer
for Children Act (NCPA/VCA) Waiver and Consent form. All other schools must use the
Volunteer and Employee Criminal History System (VECHS) Waiver and Consent form. Schools
must retain all three forms for auditing purposes. Do not send these forms to the state police with
the fingerprint card.

Fingerprint Card Submission

Fingerprint cards for student teachers in a SDE-approved program must have specific indicators
on them. The front and back of all fingerprint cards must contain complete and accurate
information. Enter the student teacher classification (paid or unpaid student teacher), in addition
to, the student teacher’s employer information, in the “Employer’s Name and Address” section.
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Sample Fingerprint Cards

Unpaid Student Teacher in an Approved Teacher Preparation Program

APPLICANT LEAVE BLANK ) Printin bk LEAVE BLANK - FEC
DPE-125C REV. 1061 LAET MANE FRET - MEDLE e

"SGNED (Person ingersined} MAIDEN OR OTHER MAME [SCCiAL SECURITY #

N [

EMPLOYERS MAME AND ADDRESS REGIDENGE, (Hlopw, Tow, Stals) PLACE OF BIRTH
Unpaid 5tudent Teacher || ) i ____ —
. SFX | RACE HOL | WGT, | HAIR ETES DATE OF BINTH et IDENT BY
& Employer Information T I i
— —— | I S -
“'Cl""”ll_" SEMD REPLY TO (Polcs Depd, 18! Selectman, wic | IMPORTANT a.'SSFI.UHT
TATE [ GGHED (Oncial meeg gy | “reeeat For ]
|| School Information
o [ EAVEER NCPA/VCA | e
——————— Volunteer
§ N.C. BY
|
—_— + T e mem——y - '_i.,_——_.' = - Tm—————
1. RIGHT THLUME ' 2. RIGHT INDEX 3. RIGHT MIDOLE | 4, RIGHT RING 5. AIGHT LITTLE

Paid Student Teacher in an Approved Teacher Preparation Program

APPLICANT LEAVE BLANK i Pt back _ LEAVE BLANK - FPC
DPS-125C ROV 10M LAET MAME FIRGT MIDOLE
‘BGNED (Person ingers inted} BAIDEN OR DTHER MAME TSCCIAL SECURITY 7
EMPLOVERTS NAME AMD ADUREESS [ RESIDENGE (Stowst, Towr, Stals] - PLACE OF BIRTH
Paid student Teacher || i} i — S _
- EFX | RACE MG | WGT | HAIR EYES DATE CF BINTH sPa g IDENT BY
& Employer Information T I ;
— — 1 I S .
BAPORTANT SEND REPLY TO (Pollcs Dept, 18! Salectman, wic. | IMPORTANT -l.‘,l-.lSSFluH'r
— - . R— Appicant Far
TATE [EIGHED (Cificial Lakdag grinta) |
|| School Information
pre—rpry [E g NCPA/VCA AT
| M.C. BY
|
—_— " T T e e —— ey - '_i.,._——_.' = - Tmm————
1. RIGHT THUMEB E 2 RIGHT INDEX I 3. RIGHT MIDDLE 4. RIGHT RING 5, RIGHT LITTLE
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Sample Fingerprint Cards

Unpaid Student Teacher in an Unapproved Teacher Preparation Program

APPLICANT LEAVE BLANK . Pt in bk LEAVE BLANK - FRC
DPS-125%C REV. 10iM LAST NAME FERET N ) MODLE T
SGNED (Perzon bngems inted} HAIDEN OR CITHER NAUE TsCCial SECURITY #
EMPLOYERTS NAME AND ADDRESS HESIDENCE (Sirest, Town, Stals] PLACE OF BIRTH
£ ‘ HE'-TF.\‘_MI. [TWGT, | HAIR | EvES DATEOF BiNTH | =8mie ] [DENT BY
I S—
BAFORTANT SEND REPLY TO [Polcs Depa, 181 Selectran, ic.) IMPORTANT Py
TATE | SIGMED (Ofical akag piniy Applicaat Far |
|| School Information
"CPANCA 1 SEARCEED BV
NOTE Aaae | LEAVE BLARF
—————— Volunteer
§ MC.BY
|
—_— " T T e wm——y - '_I__— ———————— - T
1. RIGHT THUME | 2. RIGHT INDEX | 3. RIGHT MIDOLE 4. RIGHT RING 5, AIGHT LITTLE
Paid Student Teacher in an Unapproved Teacher Preparation Program
APPLICANT LEAVE BLAMK ) Pt in bk LEAVE BLANK - FRC
e Ao e i T e N T
SGNED (Person ingems ined) MAIDEN OR COTHER MAME {SOCIAL SECURITY #
EMPUOVERS MAME AND ADDRESS RESIDENCE (Stoest, Towr, Stals T PLACE OF BIFTH
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B . —
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School Information
HOTE AP | LEAVE BLANE "cpnﬁm SEMCRED B
| N.C. BY
]
1. RIGHT THUME [ 2. RIGHT INDEX | 3. FIGHT MIDOLE =~ | 4. RIGHT RING 5, RIGHT LITTLE
1111 Country Club Road, Middletown, CT 06457 Phone: (860) 685-8020 Fax: (860) 685-8636 5|Page

An Affirmative Action Equal Opportunity Employer



